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1. OBIME NMOJIOKEHUSA

1.1. Hacrosiue [IpaBuiia BHyTpeHHEro TpyAOBOrO pacropsaka (Jajuee 1o TeKCTy —
«IIpaBuna») periiaMeHTUPYIOT BHYTPEHHUI TPyI10BOM pacnopsiiok B ['ocynapcTBeHHOM
OI0/KETHOM YUPEKIECHUHU COIMAIBHOTO 00cy)uBanus [IckoBckoit obactu
«IIpon3BOACTBEHHO-UHTErPALIMOHHBIE MacTepckue A1 nHBanua0B uM.B.I1. IlImutua» (nanee o
TEKCTY — «YUpexKIeHHE»): MOPAIOK MIpUeMa U yBOJIbHEHUS! paOOTHUKOB; MIPaBa, 00SI3aHHOCTH U
OTBETCTBEHHOCTbh pAaOOTHUKOB U aIMUHUCTPALIUHU, PEXKUM pab0OYero BpEMEHHU U €ro
UCIIOJIb30BaHUE, BPEMsl OT/IbIXa, MEPBI MMOOIIPEHUS 32 YCIIEXU B pabOTE U OTBETCTBEHHOCTb 3a
HapylIeHHEe TPYAOBOM JUCLUIIIMHBI, @ TAK)KE UHBIE BOIIPOCHI, TECHO CBSI3aHHBIE C
pPEryaupOBaHUEM TPYAOBBIX OTHOLIECHUN B Y UpEKICHUE.

1.2. IlpaBuia BHYTPEHHEro TpPYIOBOI'O PACHOpsKAa HUMEIOT LENbI0 YKPEIUIATh TPYJIOBYIO
JUCIUIUIMHY, CIIOCOOCTBOBATh PALIMOHAIBHOMY HCIIOJIb30BAHHUIO pab0o4yero BpEeMEHH, BHICOKOMY
KauyecTBY paOOTbl, MOBBIIICHUIO POU3BOIUTENBHOCTH U 3 (HEKTUBHOCTH TPy/ia B Y UPEKACHUU.

1.3. IlpaBuna pacnpocTpaHsIOTCS Ha BCEX JIMI[, 3aKIIOYMBIIUX TPYIAOBOM JOroBOp C
Yupexenuem (z1anee 1mno Tekcty — «PaboTHUKHY), U SIBISIOTCS 00s13aT€IbHBIMU ISl TPUMEHEHUS
U COOJTIOJICHHUS.

1.4. IlpaBuia yTBEp)KOAIOTCSA, M3MEHSIOTCS M OTMEHSIOTCA 0 PEUICHUI0  JAUPEKTOpa
VY4upexneHns Ha OCHOBaHUY U3AAHHOIO IIPHUKa3a M0 OCHOBHOM JIE€ATENBHOCTH.

1.5. IIpaBuna BcTynaroT B CHITy CO JIHSI UX YTBEPKICHUS IJUPEKTOPOM YUPEXKIEHUS.

1.6. IIpaBuia mpekpaiiaeT cBoe ACUCTBUE B CBA3H C:

- YTBEpKJAeHHEM HOBOU peaakunu [IpaBuit;

- U3MEHEHHEeM 3aKoHonaTenbcTBa Poccuiickoit denepanuu, peryaupyroliero TPYyIOBbIE U
MHBIE, TECHO CBS3aHHbBIE C HUMU OTHOIICHHUS;

- OTMEHOM (MpU3HAHUEM YTPATUBIIMMU CHITY).

1.7. IlocTositHHBIM MecTOM XpaHeHus [IpaBui sBisieTCs OTAEN KaApoB YUpexkICHHs.

2. MOPAAOK IPUEMA PABOTHUKOB HA PABOTY
2.1. Tpyn PaOoTHUKOB VYuypexIeHHs peryaupyercs IyTeM 3aKJIIOYeHHs, H3MEHEHUs,
JOTIOTHEHUS U TIPEKpaeHHs] HHIUBUIYAIbHBIX TPYIOBBIX IOTOBOPOB.



2.2. Kanaunatyphl JIMII, TOCTYMAKONIUX Ha padoTy B YUpeKaeHNe, JOKHBI COTJIACOBBIBATHCS C
YJIeHAaMHU aMUHUCTpAIUU Y UPEKICHUS B COOTBETCTBHH CO INITATHOW CTPYKTYPOH M CITy)KEeOHOM
UepapXueH.

2.3. Ilpu npueme Ha palboTy B YupexaeHHE TpaXTaHUH O0053aH NPEAbSIBUTH CICIYIOLIHE
JIOKYMEHTHI:

- NacropT WM UHOM TOKYMEHT, yIOCTOBEPSIOINN JTUYHOCTh IPAKIAHUHA;

- TPYJAOBYIO KHUXXKY YCTaHOBJIEHHOrOo o0pasia, Oo(OpMIEHHYIO B COOTBETCTBUU C
TpeOOBaHUSIMHU JIEHCTBYIOMIETO 3aKoHOAaTenbcTBa Poccuiickoii denepanuu (3a HCKIIOYCHUEM
ClIy4aeB, KOT/ia TPYJOBOW JJOTOBOP 3aKIIOYAETCs BIIEPBbIE 1M PaOOTHHUK MOCTYMAeT Ha padoTy Ha
YCIIOBUSIX COBMECTHUTENHCTBA);

- CTPaxoBOE CBUJIETEIHCTBO I'OCYIAPCTBEHHOI'O TIEHCUOHHOTO CTPaXOBaHMUS;

- JIOKYMEHT BOMHCKOTO Y4eTa — JiJIi BOCHHOOOSI3aHHBIX W JIUII, MOJICKAIIUX MMPU3bIBY Ha
BOCHHYIO CITYXKOY;

- JOKYMEHT 00 00pa3oBaHUM, O KBAUTH(DHUKAIMK WIH HATWMYUH CHEIUAIBHBIX 3HAHUH - MpU
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CIEIMAIbHBIX 3HAHUN WIIH CHEIUAIbHOM MOATOTOBKH;

- MEAMIIMHCKYIO KHIKKY C IOCTYIIOM K padoTe (mpu He0OXOJUMOCTH ).

B otnmenpHBIX ciay4asx ¢ ydyeroM crneurukud paboThl 3aKOHOAATENHCTBOM Poccuiickoii
Qenepallii  MOXKET MPEAYCMaTPUBATbCA HEOOXOAUMOCTbh TPEAbSBICHUS MPH 3aKIIOYCHUU
TPYIOBOTO JOTOBOPA JOMOIHUTEIBHBIX JOKYMEHTOB.

2.4. Tlpuem Ha pabOTy MHOCTPAHHBIX TPa)JaH U JUI] 0€3 TPaKIaHCTBA OCYIICCTBISCTCS B
COOTBETCTBUU C TPeOOBAHUSIMH JICUCTBYIOIIETO 3aKOHOIaTenbCcTBA Poccuiickoii deneparum.

2.5. TpynoBo# TOTOBOp BCTYHAeT B CHITY CO JIHS €0 IMOANMKMCAHUS PaOOTHUKOM U TUPEKTOPOM
VYupexxaeHus, €clii HMHOE HE YCTAHOBJIEHO TPYAOBBIM JOrOBOPOM WM 33aKOHOJATEIbCTBOM
Poccuiickoit denepaiumu.

2.6. PabGoTHuk 00s3aH TPUCTYNHUTh K WCHOJHEHHIO TPYAOBBIX OOS3aHHOCTEH €O JHS,
ONPENIETICHHOTO TPYAOBBIM JOTOBOpPOM. Eciii B TpyJOBOM JOrOBOpE HE OrOBOPEH JIEHb Hauaja
paboTel, To PabOTHUK NOMKEH MPUCTYNUTh K paboTe Ha Ccleayrouuil pabouuilt JeHb MHocie
BCTYIUICHHS JIOTOBOpA B CUITY.

2.7. TpynoBoil JOroBOp 3aKjIIOYaeTcs B NUCBMEHHOW (QopMme, COCTaBIseTCsl B JIBYX
IK3EMIUISIpaxX, KKJbI M3 KOTOPBIX MOIMUCHIBAETCS PaOOTHUKOM U AMPEKTOPOM YUPEKICHUS.
OnuH 2K3eMIUISp TPYAOBOTO JOTOBOPA MO POCIUCH Tepeaaetcss PaboTHUKY, Ipyroil XpaHUTCS B
YupexneHuu.

2.8. Ha OCHOBaHMM 3aKJIIOUYEHHOI'O TPYJOBOTO JOrOBOpa  JUPEKTOp YUPEXKIECHUS H3HAECT
npuKa3 (pacrnopspkeHue) o mpuemMe Ha paboTy, KOTOpbIi 00bsBIseTcss PaGOTHHUKY MO/ pacIUCKy B
TPEXIHEBHBIA CPOK CO JIHA MOANUCAHUS TPYJOBOTO JOrOBOpA.

2.9. [lpuem Ha paboTy B YUpexJACHHE OCYIIECTBISETCS C MPOXOKICHUEM HCIBITATEIHLHOTO
CpPOKa, 32 MCKJIIOYEHHEM JIUI], KOTOPBIM B COOTBETCTBHHM C TpymoBbBIM KojaekcoM Poccuiickoi
®denepannu UCTIBITAHUE TIPU TTPUEME Ha padOTy HE MOXKET ObITh HA3HAYEHO.

2.10. Cpox wucnelTaHMsi HE MOJXKET MPEBBIIIATH TPEX MECALEB, a I PYKOBOAUTENIECH
000COOJICHHBIX CTPYKTYPHBIX MOJpPa3AeTICHUN W MX 3aMECTHTENEH, TJIaBHBIX OyXTaaTepoB U UX
3aMecTuTeNne, - mectu MmecsueB. KoHKpeTHass MPOJOIKUTENBHOCTh HCHBITATENILHOTO CpPOKa
YCTaHABIMBAETCS B UHIUBUIYATHHOM MOPSJIKE U PUKCUPYETCS B TPYAOBOM AoroBope PaboTHuKa.
B cpok ucnbiTaHus HE 3aCUUTHIBAIOTCS MEPUOJI BPEMEHHOW HeTpymocnocobHocTn PaboTHuka U
JpyTUe TIEPHUOIbI, KOTJa OH (PaKTUYECKH OTCYTCTBOBANI Ha padoTe.

2.11. Tlopsimok NPOXOXKAEHUS MCIBITATEILHOIO CPOKAa M €ro pe3yJbTaThl OMPEHeIISIIOTCS
cratbsiMu 70 u 71 TpynoBoro konekca Poccuiickoit denepanumn.



2.12. Tlpum mocTymieHnH Ha padboTy YUpekKICHHE OMpEeeisioT o0beM | COJAepIKaHue
BbIMOJHsIeMOW PabGoTHMKOM paboThl W B IHENAX HaJUIekKAIIEro HCIOJHEHUS MM TPYAOBBIX
00s13aHHOCTEH OpraHu3yeT eMy pabouyee MecTo.

2.13. YIOTHOMOYEHHOE JIULO YUPEKACHUS BEJET TPYAOBbIe KHMKKHU Ha Kaxaoro PaboTHuka,
eciu paboTa B YUpexAeHUH SBIISIeTCs 1711 PaGoTHHKA OCHOBHOM.

2.14. Tlopsinok 3amoiHEHUs] TPYIOBOW KHUXKKH PETJIAMEHTUPYETCSI HOPMAaTHUBHO-IPABOBBIMU
aktamu Poccuiickoit ®enepanuu. B TpynoByr0 KHMKKY BHOCSTCS CBEACHHS O paOOTHHKE,
BBIMOJHSAEMOW MM paboTe, MepeBojaX Ha JPYTYI0 IMOCTOSHHYIO PalbOTy, a TakKe OCHOBAHUSA
MPEeKpalIeHUs TPYIOBOTO TOTOBOPA M CBEJICHUS O HArpa)/ICHUAX 3a YCIIeXH B paboTe.

3. IEPEBOJ PABOTHUKA HA JIPYT'YIO PABOTY

3.1. Vupexnenue He BmpaBe TpeboBath OT PabOoTHHKa BbIMONHEHUS palbOTHI, He
OOyCIIOBIIECHHOM TpYyJIOBBIM JOIOBOPOM, 3@ HCKIIIOUEHUEM CIy4yaeB, IPELyCMOTPEHHBIX
3aKoHoAarenbCcTBOM Poccutickoit denepanuu.

3.2. Ilo cormamenuo Mexay PaOoTHHKOM H YUpexaAeHHEM B TPYIOBOH TOTOBOP MOTYT
BHOCHUTbHCS JTIOOBbIE M3MEHEHUS U (WJIM) OTOJHEHHsI, HE MPOTUBOPEUAIINE 3aKOHOAATEILCTBY O
tpyne Pocculickoii @enepanuu.

3.3. YcaoBust TpyJ0BOTO JOTOBOPA MOTYT OBITh M3MEHEHBI U (WUJIM) JOTIOHEHBI 10 HHUINATHBE
OJIHOH U3 CTOPOH TPYJOBOrO JIOTOBOpA B ClydasixX U B MOPSIKE, IPETyCMOTPEHHBIMU TpynoBbIM
kogexkcoM Pocculickoit @enepanuu.

3.4. He sBnsieTcs mNEepeBOJOM Ha JPYIyl0 TOCTOSHHYIO paboTy W He TpeOyeT coriacus
PabotHuka mepemelieHue ero B YupekJeHHE Ha JApyroe padbodyee MecTo, B JAPYroe OTAEJIECHUE
YupexieHus: B TOW ke MECTHOCTH, TOpyYeHUE paboThl HAa APYroM MexaHusme (00OpyIOBaHUM),
€CJIM ATO HE BJEYET 3a CO0OW M3MEHEHHE TPYAOBOM (YHKIIMH M W3MEHEHHE CYIIECTBEHHBIX
YCIIOBUH TPYIOBOTO JOTOBOPA.

3.5. Bce u3meHeHMs M (MIM) IOTMOJTHEHHS B TPYAOBOM H0OroBOp OGOPMISIOTCS B BHIE
JOTIOTHUTEIBHBIX COTJIALICHUH K TPYAOBOMY JOTOBOPY, COCTABISAIOTCS B JBYX 3K3EeMIUISIpax U
noanuceiBatoTcsi PaboTHUKOM U aupekTopoM YupexieHus. Bece 10nomHUTENbHBIE COTTalleHus K
TPYZOBOMY JIOTOBOPY SIBJISIFOTCSL €70 HEOThEMJIEMbIMU YacTsIMU. O BHECEHUU U3MEHEHUN U (MIIN)
JIOTIOJTHEHUI B TPYIOBOH JoroBop PaboTHMKA M31aeTcs npukas (pacrmopsikeHue).

4. ITIPABA U OBA3AHHOCTHU PABOTHUKOB U AIMUHUCTPALIUN

4.1. TlepeueHs ciyxeOHBIX O0S3aHHOCTEH, MpaBa U OOS3aHHOCTH, pa3Mep OTBETCTBEHHOCTH
KaKIO0ro pabOTHHUKA B YUPEKACHUH OIpeAemseTcs] JOHKHOCTHOW HHCTPYKIIMEH, SIBISIOIIEHCS
HEOTHEMIIEMO YacCThIO TPYIOBOTO JOTOBOPA.

4.2. JlomKHOCTHBIE MHCTPYKUMU Kaxaoro PaGoTHuka pa3paOaThIBaOTCsS YIOJHOMOYEHHBIMU
TUIAMU Y UpEKIEHUS, YTBEPKIAIOTCS TUPEKTOPOM Y UPEKICHUS U XPAHATCS B OT/IEIIE KaJIpOB.

4.3. VYIOJHOMOYEHHOE JIMIO YUpexkJACHUS O005S3aHO O3HAKOMUTh Kaxaoro PaboTHuka
YupexieHus ¢ ero JOKHOCTHOW MHCTPYKIIMEH 0 Havasia padoTel. PaOoTHUK 0053aH 3aBEpUTH
JTOJKHOCTHYIO MHCTPYKIIMIO CBOEH TMOAMUCHIO C YKa3aHHEM AaThl TUOO COOOIIUTH O MPUYMHAX
OTKa3a OT MOATKCH.

4.4. ITpu oCyIIECTBICHUH CBOEH TPYIAOBON NEATEILHOCTH Bce PabOTHUKN YUpeKIeHUS UMEIOT
MpaBo Ha:

"  3aKJII0YEHHE, U3MEHEHHE U PacTOp’KEeHUE TPYJOBOTO JOTOBOpa B MOPSAKE U HA YCIOBHSIX,
KOTOPBIE YCTAHOBJICHBI ICHCTBYIOIINM 3aKOHOIATEIHCTBOM M HacTosmumMu [IpaBunamu;

" mpenocTaBieHHE pabOThl, OOYCIOBIEHHOM TPYAOBBIM JIOIOBOPOM IO OMNpPEIEICHHOMN
npodeccuu, CIeIUATBHOCTH C y4€TOM KBATU(PUKAIINH,



= paboyee MECTO, COOTBETCTBYIOILEE YCIOBUSAM, MPEAYCMOTPEHHBIM T'OCYIapCTBEHHBIMU
CTaHJapTaMH OpraHu3aluy U 0€30MacHOCTH TPYa;

"  CBOEBPEMECHHYIO M B IOJIHOM OOBEME BBIILIATY 3apaOOTHOM IUIATHI B COOTBETCTBUU CO
cBOeH KBanM(UKalueH, CI0KHOCTBIO TPYAA, KOTUYECTBOM U KaUe€CTBOM BBIITOJHEHHOH paboTHI;

"  OTIBIX, 00ECHEUYNBAEMBIN YCTAHOBJICHHEM HOPMAIBHOM IMPOJOKUTENBFHOCTH pabouero
BPEMCHH, IMPEIOCTABICHUEM €KCHEICTbHBIX BBIXOAHBIX JTHEH, HEpaOOUYMX Mpa3THUYHBIX THEH,
€XKETrOJHBIX OTIYCKOB;

"  [OJHYIO JIOCTOBEPHYIO MH(POpPMAIUIO 00 YCIOBUAX TPyAa U TPEOOBAHUAX OXpaHbl TPyAa
Ha paboyem MecTe;

*  npodeCCHOHANbHYIO MMOATOTOBKY, EPETOArOTOBKY U MOBBIIIEHHUE CBOCH KBalu(UKAIUU B
MOPSAJKE, YCTAHOBJIICHHOM JICWCTBYIOIIMM 3aKOHOJATEIBCTBOM, JOKaJbHBIMH HOPMATHBHBIMU
aKTaMu YUpexIeHUsl, TPYAOBBIM JOTOBOPOM;

"  3aIIUTY CBOUX TPYJOBBIX MPaB, CBOOO/ U 3aKOHHBIX HHTEPECOB BCEMH HE 3alPEIICHHBIMU
3aKOHOM croco0amu;

"  pa3pelleHHe UHIUBUAYAJIbHBIX U KOJUIEKTUBHBIX TPYIOBBIX CIIOPOB;

"  BO3MEIEHUE Bpe/a, MPUUMHEHHOTO B CBSI3U C MCIIOJIHEHUEM UM TPYJIOBBIX 00S3aHHOCTEH,
M KOMIIGHCALIMK0  MOpAJbHOTO Bpeda B  TOPAJKE, YCTAHOBJIEHHOM  JIEHCTBYIOIIUM
3aKkoHOAaTenbCcTBOM Poccutickon denepanny;

*  00s3aTenbHOE COIMATIBHOE CTPAXOBAHUE B CIIydasX, MPEIyCMOTPEHHBIX (enepaabHbIMU
3akoHamu Pocculickoit @enepanuu;

PaGoTHuKM TIONB3YIOTCS TakXe WHBIMHA TpPaBaMH, MPEAOCTABICHHBIMU JIEUCTBYIOIIUM
3aKoHoAarenbCcTBOM  Poccmiickont — denepanuu,  JOKAIbHBIMM ~ HOPMAaTUBHBIMM  aKTaMH
MacTepckux, TpyAOBBIM IOTOBOPOM.

4.5. Ilpu ocyuiecTBIEHUH TPYIOBOM JesTeNbHOCTH Bce PaboTHHKH YupekaeHUs 00sS3yI0TCS:

"  YEeCTHO M JOOPOCOBECTHO UCIIOJIHATH CBOU TPYJAOBBIE 00S3aHHOCTH, BO3JIOKEHHBIE HA HUX
TPYIOBBIM JIOTOBOPOM U JIOJKHOCTHOM MHCTPYKLMEH;

* cobOmonate Hacrosimue [IpaBuia, MOJOXKEHUS WHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB
VupexneHus, mnpukassl (pacHopsDKeHMs) JUpEeKTopa  YUpeKIeHHs, yKa3aHUS  CBOEro
HEIOCPEICTBEHHOTO PYKOBOJUTES;

" coOmonaTe TPYAOBYIO JHCHUIUIMHY: BOBpPEMsl MpPHUXOAUTH Ha paboTy, coOI0aTh
YCTAaHOBJIEHHYIO MPOJOJDKUTEIBHOCTh pabodyero JHsA, CBOEBPEMEHHO M TOYHO HCHOJIHSITH
pacmopsDKeHHUs — aJIMUHHUCTpAllMM  YUpEeXJEHUs, HUCIONIb30BaTh  pabouee  Bpems U
MPOU3BOIUTENLHOTO TpPy/Aa, HE JOMYyCKaTh TMOTEpPh pPabOuero BpEMEHU, BO3JEPKUBATHCS OT
JENCTBUI, MEIIAIOIINX APYTUM PaOOTHUKAM BBITIOJIHATH UX TPYJIOBbIE O0S3aHHOCTH;

" coOmomaTh HOPMBI, MpaBuja M HUHCTPYKIUU MO OXpaHe Tpyda U 00ecledyeHHro
0€30MacHOCTH Tpy/a, IPOU3BOACTBEHHOM CaHUTapHUU, IPABUJIA IPOTHUBOINOKAPHOU OE30MacCHOCTH;

* o0yuaTbcsi 0€30MacCHBIM METOJlaM U TMpHUeMaM BBINIOJIHEHUS pabOT, B yCTaHOBJIEHHOM
MOPSIIKE MPOXOJAUTh MHCTPYKTAX IO OXpaHE Tpyda, MPOBEPKY 3HAHWM TPeOOBAHMI OXpaHbI
Tpyna;

"  OepeKHO OTHOCUTHCS K MMYIIECTBY YUPEKICHHUS U APYrUX pabOTHUKOB; 0OecreuynBaTh
€ro COXpaHHOCTb;

" HECTM B CIy4yasiXx MU B IMOPSAIAKE, NPEAYCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun MaTepruabHYIO U JUCLUIUIMHAPHYIO OTBETCTBEHHOCTH;

"  BO3MECTUTHh YUPEXKJIEHUIO CpEeACTBa, 3aTpayeHHble Ha OOyYeHHE U TIOBBIIIEHUE
KBaIM(UKAIMM B TOPAJKE, YCTAHOBJIIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoii
®denepaliiiv, TPYAOBBIM JI0TOBOPOM H/WIIM YUEHUYECKUM JIOTOBOPOM;



"  HCNOJHATH HMHBIE OOS3aHHOCTH, MPEIyCMOTPEHHBIE NEUCTBYIOIIMM 3aKOHOJATEbCTBOM
Poccuiickoit denepanuu, ydpeauTeIbHbIMU JOKYMEHTAMH, HacTosAmUMH [IpaBuiiaMu u MHBIMU
JIOKQJIbHBIMU HOPMATHUBHBIMU aKTaMH Y UpeKIEHUs, TPYJOBBIM JOIOBOPOM.

4.6. IIpn OCYILIECTBJICHUU OpraHHU3allMOHHO-PACIOPAAUTEILHON JESATEIILHOCTH
AnMuHUCTpanus YUpexIeHUs UMEET ClelyIolI1e IIpaBa:

"  3aKJII0YaTh, U3MEHATH, JOMOJHATh M PACTOPIaTh TPYAOBBIE JOTOBOPHI ¢ PaOOTHUKAMH B
MOpsAIKE M Ha YCJIOBUSX, KOTOpbIE YCTaHOBJIEHBI ¢eaepanbHbIMU 3aKkoHaMu Poccuiickoit
denepanuu;

*  pmooupsATh PaGoTHHKOB 3a 10OPOCOBECTHBIN U YPPEKTUBHBINA TPY/I;

* T1peboBath 0T PaGOTHHMKOB HWCHOSHEHUS MMM TPYAOBBIX O0OsI3aHHOCTEH M OEpe’KHOro
OTHOLIEHUSI K UMYILIECTBY YUpPEKIEHUS U Ipyrux PaOOTHUKOB;

* TpeboBaTh COONIOACHUS TONOXKEHHHA HacToAmMX [IpaBUsI M HMHBIX JIOKaJbHBIX
HOPMAaTUBHBIX AaKTOB YUpeXJEHHUs, MpPUKa30B (pacHopsDKEHUI) AMpPEKTOpa, YyKa3aHWH
aAMUHHMCTpALUK Y UYpEKICHMUS;

* mnpuBiekaTh Pa0OTHHMKOB K AMCUUIUIMHAPHOM M MaTepUaJbHON OTBETCTBEHHOCTH B
MOPSIIKE, YCTAHOBJIEHHOM TPYAOBBIM 3aKOHOAATeNbCTBOM Poccuiickoir ®enepauuu u
HacTosimmu [IpaBunamu, HTHBIMM JTIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU Y UpEKIACHUS;

"  [pUHUMAaTh, U3MEHATh U OTMEHATH JIOKAJIbHbIE HOPMATHUBHBIC aKThl, 00A3aTeNbHBIEC IS
UCIIOJTHEHMUS;

4.7. OcyuiecTBisis B Ipejaeiaax CBOMX ITOJHOMOYHMI ONEpPAaTHBHOE PYKOBOJCTBO TEKYIIEH
NeSITebHOCTBIO, AZIMUHUCTpAIHS Y UpEKIeHUS 00s13aHa:

"  opraHu3oBarh TpyJX PabOTHUKOB, 3aKpenuTh 3a Ka)JbIM pabodyee MEeCTO, OTBEYarollee
TpeOOoBaHUSIM OE30MACHOCTH W THTHMEHBI TPyAa; OO0ECHeunuTh HEOOXOAMMBIM MJi BBIIOJHEHUS
CIy)keOHBIX 00si3aHHOCTEH O00OpYJOBaHHEM, HHCTPYMEHTAaMH, OPITEXHUKOW, MPOrPaMMHBIM
obecrnieueHreM, MaTepuaiamMu, JOKyMEHTAIUe u ap.;

" HE NpUBJIEKaTh PaOOTHUKOB K paboTe, HE OOYCIOBIEHHOH TPYIOBBIM JIOTOBOPOM; HE
U3MEHATH TMepeueHb M o00beM CiyxkeOHbIX oOsa3aHHOcTell PaGoTHuka ©e3 BHeceHUd
COOTBETCTBYIOIIMX H3MEHEHUN B JOHDKHOCTHYIO HMHCTPYKIMIO U TpPYAOBOH JOrOBOp, Kpome
CIIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

" He JOINYyCKaTh MPOCTOEB IO BHHE aJIMUHUCTPALIMU; MOJIJIEP’KUBATh HEOOXOAMMBIN 3amac
MaTepuajoB U PECYPCOB;

" 70 Hayajga paboThl O3HAKOMHUTh Kaxkaoro PaboTHHKa C coiep)KaHueM JIOKaJbHBIX
HOPMAaTUBHBIX aKTOB YUpPEKICHHS, HENOCPEICTBEHHO KACAIOLUXCS TPYAOBOH IESITEIBHOCTH
PabGoTtHuka;

* oOecrieuyuTh Oe30MacHbIE YCIOBHS TPYAa, B COOTBETCTBUM C HOpPMaMH OXpaHbl TpPyIa,
YCTaHOBJICHHBIMHM 3aKOHOJATENbCTBOM Poccuiickorn @enepanuu, MOIAEPKUBATH HCIPABHOE
COCTOSSHUE OpITEXHUKH U MPOYEro TEXHUYECKOro O0O0pyIOBaHMs, HEOOXOAMMOIO IS
Oecniepeboiinoit padoTel PaboTHUKOB YupekieHus;

» obOecrnieunBaTh PaboTHHKamMM HOpPMBI pabOYero BpEeMEHU U OTIbIXa B COOTBETCTBUHU C
3aKOHOAATenbCTBOM  Poccuiickoit ~ @enepanuy, JOKaIbHBIMH ~ HOPMAaTHUBHBIMM  aKTaMU
VYupexneHus U TpyA0BbIM JI0TOBOPOM;

"  OCYILECTBJIATH O0S3aTENbHOE COLHUAIBHOE CTpaxOBaHME paOOTHUKOB B TOpSJIKE,
YCTAHOBJICHHOM (esiepanbHbIMU 3akoHamu Poccuiickoit @enepanny;

"  coOJI0/IaTh YCTAHOBJIEHHBIE B TPYJOBOM JIOTOBOPE YCJIOBHS OIUIaThl TpyJa, BbIIaBaTh
3apabOTHYIO MJIaTy B YCTAHOBJIEHHbBIE CPOKHU U MIOJTHOM Pa3Mepe;

* obecrneyuBaTh CTPOroe cCOOIII0IEHNE TPYIOBOM TUCIUIUINHBI;

" HECTH MAaTepHaJIbHYI0 OTBETCTBEHHOCTh B CIydasX M B IMOPAJKE, YCTAaHOBJIEHHBIX
3aKOHOJIaTeNbCTBOM O TpyAe Poccuiickoin denepannu,



"  OTCTpPaHATH OT paboTHl (HE JOMycKaTh K padoTe) PaboTHHMKA B ciydasx, YCTaHOBJICHHBIX
3aKOHOJaTenbCTBOM Poccuiickoit denepannu;

"  UCHOJHATH WHBIE OOS3aHHOCTH, MPEAYCMOTPEHHBIC NEHCTBYIOIIMM 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanuu, y4peIUTEIbHBIMU JOKYMEHTaMH, HacTosAmMMU [IpaBuiiaMu U MHBIMU
JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMH Y UpeKIEHUS, TPYJOBBIMU JOIOBOPAMH.

5. PABOYEE BPEMsI

5.1. PabGouee Bpemsi - BpeMsi, B TeUeHHE KOTOPOro PaGoTHUK YupekaeHHs B COOTBETCTBUU C
Hacrosmumu IlpaBunamMu M yCIIOBHSIMM TpPYJOBOI'O JOIOBOpA JOJDKEH HCHOJHSTH TPYAOBBIE
00513aHHOCTH, a TaK)XX€ MHbIE [IEPUOJIbI BPEMEHH, KOTOPbIE B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit @denepanuu 0OTHOCITCS K paboyeMy BPEMEHH.

5.2. O0Ommii anst Bcex PaboTHUKOB YUpeKIeHHUS PeXUM paboyero BpEMEHH yCTaHABINBACTCS
Hacrosimumu  [IpaBunamu. [IpogomkurenbHOCTE pabodero BpeMeHH Kaxnaoro PaboTHuka
VYupexxJeHus yCTaHABIMBAETCS TPYIOBBIM JIOTOBOpoM. B cmywae, eciam pexum pabOThI
KOHKpeTHOoro Pa0oTHHMKa OTJIM4YaeTcs OT YCTaHOBJIEHHOIO B Hacrosmed cratbe Ilpasui,
IPOIOJDKUTEIBHOCTh paboyero JHs, BpeMs Haualda U OKOHYaHHUs paOoThbl, BpeMs IEpephIBOB B
pabote, uepeqoBaHuMe paboOYMX M HepaOOUMX [JHEHW YCTAaHABIMBACTCS JIOTOJIHUTEIbHBIM
COIVIAIIEHUEM K TPYAOBOMY JIOTOBODY.

5.3. HopmanbHas IpOJOJDKUTEIBHOCTh PabOYero BPeMEHU B YUPEKICHHH yCTaHABIUBACTCS
paBHOI nsiTUHEBHOM 40-yacoBoil Hexene.

5.4. TIpoosKUTENBHOCTL paboyero AHs B yupexJIeHUU paBHa § yacaM. Ilpu 3tom Hauano
pabouyero Hs — 9 yacoB 00 MUHYT.

OOeneHHble IMepephIBbl  YCTAHABIUBAKOTCS HMHIUBUAYAJIBHO U 3aKpEIUIAIOTCS B TPYAOBOM
JI0rOBOpe ¢ paOOTHUKOM.

Oxkonuanue pabouero nHs — B 18 yacoB 00 MUHYT, HCKIIOUYEHHUE COCTABISIIOT PabOTHHKH,
3aMeIlaloLIMe JOKHOCTH, IPelyCMOTPEHHbIE cnuckoM 1 Ilpunoxenus 1 k HacTosmuM
[IpaBuiam (MMerolIME HEHOPMUPOBAHHBIM paboumii JeHb) W paboTaromme 1O TpadukKy
(counanbHbIe paOOTHUKH, CTOPOKA).

[TponomKUTENTEHOCTD padOYero BpEMEHU B YUPEXKIEHUU ISl Pa3HbIX KaTeropuil paboTHUKOB
YCTaHABIIMBAETCS CIIEAYIOIIAs:

- 11 paOOTHUKOB aIMHHHMCTPATHUBHOIO ammapara, a Takke s paObOTHUKOB 3aMelIaroIInX
JIOJDKHOCTHU «OyXxranrep (B TOM 4Mcie BEIYIIMNA)», «3aBEIYIOLIUI OTAEICHUEM», «IKOHOMUCTY,
«TMIEPEBOAUUKY, «BOJUTEIh aBTOMOOMII», «CEKpETaphy», «CIEMUATNUCT Mo Kagpam» — 40 4acoB B
HEJZIEIO;

- 10 pabOTHHMKOB, 3aMELIAlOIIUX JODKHOCTH «UHCTPYKTOP IO TPYAY», «METOAUCT»,
«COLMANIBHBIN TMEaror» U «reaaror-mcuxoior» — 36 yacoB B HeAemo (ctathsa 333 TK PO, nmyHkT
| mpunoxxeHus Kk npuxkazy MunucrepctBa oOpa3zoBanusi U Hayku P® ot 24 nexabps 2010 r.
Ne2075);

- U151 paOOTHUKOB, 3aMEIIAIOIINX JOJDKHOCTh «BOCIIHTATEINbY, «CTapIIuii BocuTaTtenby - 30
4acoB B He/eNio (MMyHKT 3 MPHJIOKEHUs K MpUKa3sy MuHHCTepcTBa 00pa3oBaHus U Hayku P® ot
24 nexabps 2010 1. Ne2075);

- 71 paOOTHUKOB, 3aMEIIAIONINX JOJDKHOCTh «MEIUIIUHCKAsl cecTpay - 36 4acoB B HEEIIO
(cratbst 350 TK PO, mynkr 6 Ilpunoxenus 1 k [locranosnenuto IIpaBurenscrea PO ot 14
despais 2003 r. N 101 "O npoAomKUTEIBHOCTH paboyero BpeMeH! MEAUIIMHCKUX paOOTHUKOB B
3aBHCHUMOCTH OT 3aHUMAeMOW UMU JOKHOCTH U (MJIH) cielanbHOCTH");

- U151 paOOTHUKOB, 3aMEMIAOIINX MPOGeCcCur «padounii MO0 KOMITIEKCHOMY O00CTyKHBAHHUIO
3IaHUA U COOPYKEHHIT», «yOOPIIHK MPOU3BOJICTBEHHBIX TTOMEIIeHH» - 40 4acOB B HEACIIO.



5.5. PaGOTHHKH, BBIMOJHSIONIME OOS3aHHOCTU IO JOJDKHOCTAM «COIHMAIBHBIA PAOOTHHUK» U
paboueii mpodeccuu  «CTOPOXK» pabdOTarOT TIOCMEHHO B COOTBETCTBHUM C T'paduKoM,
YTBEPKACHHBIM JUPEKTOPOM YUpPEKICHHsS, C YIETOM BBIpaOOTKH pabodero BpemeHu. Paboumit
JICHb «COIIMAJILHOTO paOOTHHKA» MOXKET ObITh pa3feiieH Ha YacTH C YYETOM CHEIU(PHUKH padoThI
YUPEXKIECHUS.

5.6.'paduk cocraBisercss U AOBOIUTCS 10 CBEIEHHsS paOOTHHKOB HE IMO3/HEE, YeM 3a OJUH
MecsI] 10 BBeleHUs ero B aeiicTBue. B rpaduke paboTsl B 00513aTEIBHOM MOPSIAKE YKA3bIBAIOTCS
nata 1 yacel paboTsl. ConuanbHble pA0OTHUKHU U CTOPOKa paboTalOT MOCMEHHO, B COOTBETCTBHUHU
¢ rpadukoM ¢ y4eToM BBIpaOOTKH HOpMBI pabodero BpemeHH. B ciydyae m3menenus rpaduka
paboTHl (aThl WJIM KOJMYECTBA 4YacoB PabOThI), paOOTHUKH, BBITOIHSIONINE OOS3aHHOCTH II0
JOJDKHOCTH  «COLMAJIBHBIA paOOTHUK» © pabodell mpodeccun «CTOPOXK» JIOJDKHBI  OBITH
npeaynpexeHbl 00 H3MEHEHUH 3apaHee MoJ1 PACIIUCKY.

5.7.B yupexnacHuu [isi paOOTHUKOB, BBIMONHSIOMKUX OOS3aHHOCTH 1O JODKHOCTH
«COLMANBbHBIN pabOTHUK» U pabouei mpodecchuu «CTOPOXkK», BBEAEH PEKUM THOKOro pabodero
BPEMEHH, HOPMATUBHON OCHOBOI KOTOPOTO SIBIISIETCS CYMMHPOBAHHBIN y4eT pabodyero BpeMEeHU
(crates 104 TpymoBoro kojekca), Mpy UCIOIb30BAHUH KOTOPOTO B KAYECTBE YUETHOTO MEPHOJIa
YCTaHOBJIEH T'OI.

5.8. JupexTop yupexaeHus o0si3aH 00eCeuynuTh TOYHYIO PETUCTPALIMIO MPUXOAa HA padoTy U
yX0/1a BCEX paOOTHHKOB yUPEKICHUSI.

5.9.01cyrcTBHE pabOTHUKOB B pabodee BpeMs IO CIY)KCOHBIM JIelaM KW 10 JIPYTHM
YBKUTEIBHBIM PUYHHAM JIOITYCKAETCS TOJIBKO C pa3perieHus TUPEKTOpa YIPEKICHHUS.

5.10.Ecnu paGOTHUK YUpe)KACHUS HE MOXKET SIBUTHCSA HAa PabdOTy MO YBaKUTEIBHON MPUYHHE,
OH 0053aH U3BECTUTH 00 3TOM AUPEKTOpPA C MOCIEAYIOIIUM MPEAOCTABICHUEM OIpaBAATEIbHBIX
JIOKYMEHTOB.

5.11.Pabota B HOUHOE BpeMsl CYTOK PAOOTHHUKOB, BBITTOJIHSAIOMIUX 00S3aHHOCTH 0 JOKHOCTH
«COIMANIbHBIN pabOTHHUK» U padouell mpodeccun «CTOPOXK» OCYHIECTBISETCS B COOTBETCTBUU C
rpadukom paboThl, yTBEPKIEHHBIM TUPEKTOPOM YUPEKICHUS.

5.12.PaboTHHKaM, BBITOJHSIONIMM OOS3aHHOCTH MO JOJDKHOCTH «COLMABHBIA PAaOOTHUK
3aMpeniaeTcs OCTaBIATh CBOIO PabOTy 10 IPHUXO0Ja CMEHSIOIIEro ero paboTtHuka. B ciydae
HESIBKM CMEHSIFOIIETO paOOTHUKA, MITAIIIHA BOCIIUTATENb JOJDKEH 00 TOM U3BECTHTH TUPEKTOpA,
KOTOpPBI OpraHu3yeTr padoTy MO €ro 3aMeHe.

5.13.13menenue rpaduka paboThl W BpeMEHHas 3aMEHa OJHOI0 COLHAIBHOrO pPabOTHHUKA
JIpyruM 0e3 pa3pelieHus: IMpeKTopa He JOMyCcKaeTcs.

5.14.IIpoomkuTeNbHOCTh paboueit Heaenu, pabodero JHA U pexxuMa pabouero BpeMeHH, a
TaKXKe JHM OTJblXa W Npa3JHUYHbIE JHU I PAaOOTHUKOB YUPEXKAECHHUS OIpPEesIoTCs
3aKoHOAaTenbCcTBOM P® 1 HacTosAIMMU IpaBUIIaMH.

5.5. B ciyuasix, mpeIycMOTpEHHBIX 3akoHoAaTenbcTBoM Poccuiickoit deneparuu, paboTHUKY
VYupexaeHnn ycTaHaBIUBAETCs COKpAIlleHHas TPOJOKUTEIbHOCTh pabo4yero BpeMeHH.

5.6. TpynmoBbIM JOTOBOPOM MOXET OBITh ONPEICIICHO, 4YTO PaOOTHHK BBHITIOJNHSCT B
VYupexxeHun B TeueHue paboyero AHS HapsAy CO CBOEH OCHOBHOM pabOTOH JOMOIHUTENBHYIO
paboty 1o apyroif mpodeccun (IOJKHOCTH) B MOPSAIKE COBMEIEHUS NMpodeccii (J0IKHOCTEN).
®dakT coBMelIeHus npogeccuii (IomKHOCTEN) PUKCUpyeTcs B JOMOJHUTEIHLHOM COTIIALICHUN K
TpyAoBoMy JtoroBopy PaboTHrKa u oopmitsercs: npruKkazoM (pacopsbKeHHEM) AUPEKTOPA.

5.7. IlpuBneuenne PaboTHHKA K CBEpPXYypOUHBIM paboTam MPOU3BOAUTCS AJIMUHHUCTpanuen
VYupexJieHuss B ClIy4asX U B MOpSAIKE, NMPEAYCMOTPEHHBIX TpynoBBIM KoaekcoM Poccuiickoin
®denepalliy, Ha OCHOBAaHUU MpHKa3a (PacnopsHKeHUs ) AUPEKTOpa Y UpexkIeHNUs.



5.8. Tlepeuenp pomxHOCTEH (Tpodeccuii), MPU HMCHOJHEHUH TPYIAOBBIX OOSI3aHHOCTEH IO
KOTOpPBIM YCTAHaBIIMBAETCS HEHOPMHPOBAHHBIM paOouuii JeHb, YCTaHABIUBAETCS IPUKA30M
(pacniopskeHHEM) TUPEKTOpA.

6. C1Y’ KEBHBIE KOMAH/IMPOBKH

6.1. CmyxeOHas KOMaHIMpPOBKa - Tmoe3naka PaOoTHHWKA 1O pacmopsHKEHUIO JAHPEKTOpa
VYupexeHus Ha OINpeAeNCHHBIH CPOK JUIsl BBIMOJIHEHMS CIIY>)KEOHOTO MOpYYEHHUsT BHE MecTa
MOCTOSIHHOM PaboTHI.

[Toe3nku PaOGOTHUKOB MJisi BBINOJHEHHS TPYAOBBIX OOS3aHHOCTEH, 4bsi paboTa HOCHUT
CUCTEeMaTUYECKUH pa3zbe3qHON XapakTep (Kypbephl, SKCIEIUTOPbI, BOAUTEIN U JIP.) CIY>KEOHBIMU
KOMaHJANPOBKAMU HE SIBIISIFOTCS.

6.2. OcHoBaHWEeM Ui HalpaBJICHUs pPAOOTHHKA B KOMAaHIUPOBKY SBISETCS CIYX)eOHOE
3a/laHue, COCTABJICHHOE JHUPEKTOPOM HIIM PYKOBOJIUTEIEM OTHCICHHS, B KOTOPOM padoTaeT
KoMaHaupyembiit Pabotauk (PaboTHuKN).

6.3. JInem Bble3a B KOMaHAUPOBKY CUUTACTCS I€Hb OTIPABIICHUS TPAHCIIOPTHOIO CPEJICTBA U3
HACEJIEHHOTO MYHKTA, TJIe PAaCHOI0KEHO MECTO MOCTOSHHONW paboThl KOMAaHAMPOBAHHOTO, a JHEM
npuesza - 1eHb NPUOBITHS TPAHCIIOPTHOTO CPEJCTBA B MECTO MOCTOSIHHON paOOTHI.

6.4. Ha mepuona cmy:keOHOW KOMaHIUPOBKH PabOTHUKY TapaHTHpPYIOTCSI COXpaHEHHE MecTa
paboThl (AOMKHOCTH) U CpEAHEro 3apaboTKa, a TakKKe BO3MEIIEHHWE PacXoJ0B, CBA3aHHBIX C
BBIC37I0M U TIPeOBIBAHUEM B KOMaHIHPOBKE.

6.5. Bompoc o sBke PaboTHuka Ha paboTy B JCHb OThE3/la B KOMAHIHUPOBKY W B JCHBb
NPHUOBITHS U3 KOMAaHIUPOBKH PEIIACTCS TI0 COTIIACOBAHUIO C aIMUHUCTPAITUCH Y UpeIKICHUS

6.6. B coorBercTtBuuM co cratheir 168 TpymoBoro kozexca Poccuiickoit ®enepanuu, K
pacxojam, BO3MEIIaeMbIM KOMaHAUPOBAaHHOMY PaOOTHUKY, OTHOCSATCS:

®  PacXoJbl HA MIPOE3I;

®  pacxojibl Ha HAWM JKUIIOTO ITOMEIICHUS;

e  JIONOJIHUTENbHBIE PACXOJbl, CBSI3aHHBIE C MPOXHUBAHMEM BHE MeECTa IOCTOSHHOTO
JKUTENbCTBA (CYTOUHBIC);

® WUHBIC PACXOJbl, IPOU3BEACHHBIE pAOOTHUKOM C pa3pelieHus WIH ¢ BeJoMa
Anmunuctpanuu Yupexnaenus. [Ipu aTom Takue pacxonsl PaboTHMK 00si3aH TMpenBapUTENbHO
cornacoBathk. Eciu ke PaOoTHUK TIpeBapUTENHHO HE COTTACyeT BHE3AMHO BO3HUKIINE PACXO/BbI,
VYuypexaeHue BIOpaBe Ha 3aKOHHOM OCHOBAaHWMU OTKa3aThb B BO3MEIICHHHM MPOU3BEICHHBIX
pacxoJioB.

PaboTHHK HEe BIIpaBe pacxoJI0BaTh JCHEKHBIC CPEICTBA HE B COOTBETCTBHHM C WX IICJICBBIM
Ha3HAYCHHUEM.

6.7. Ilpm KOMaHTUPOBKAX B TAKyld MECTHOCTh, OTKyJla KOMaHJHPOBAHHBIH HMEET
BO3MOXXHOCTh €KETHEBHO BO3BPAILATHCS K MECTY CBOETO IMOCTOSHHOTO KHUTEIhCTBA, CYTOUHBIE HE
BhITNIaYMBatoOTCs. Bompoc o ToM, MoxeT v PaGoTHHK eXeIHEBHO BO3BpAIlaThCS U3 MecTa
KOMaHJAMPOBKA K MECTy CBOETO IOCTOSHHOTO JXHTEIhCTBA, B KaXXJIOM KOHKPETHOM CIy4yae
peliaeTcss TUPEKTOPOM YUPEXKIEHUS, C YIETOM JATbHOCTH PACCTOSHUS, YCIOBUI TPAHCIIOPTHOTO
COOOIIEHNsI, XapaKTepa BBITOJHIEMOTO 3aJaHus, a Takke He0OXOIUMOCTH co37aHus PaboTHHKY
YCIOBHUU JIJIs1 OTIbIXA.

6.8. Tlo BO3BpamieHNN M3 KOMAaHIAUPOBKH PabOTHHUK COCTaBISIET OTYET MO YCTAaHOBJICHHOU
dbopMe O BBIMIOJHEHHOHW paboTe © CIy)KEOHOM 3aJlaHuH, KOTOPBIA COTJIACOBBIBACT C
PYKOBOIMTENIEM CTPYKTYPHOTO TOJpa3AeieHUs W TPECTABIICTCS JUPEKTOpY YupexaeHus. Ha
OCHOBaHUH YKa3aHHBIX JIOKYMEHTOB JI€aeTCs BBIBOJ O TOM, JOCTUTHYTHI JIM TIOCTABICHHBIC IIETTU
KOMaHJUPOBKHU.



6.9. He mo3aHee Tpex pabovux JHEW o JTHsS BO3BpAICHUS U3 KOMaHAUPOBKH PaboTHHK 00s3aH
nepegaTh B OyXrajrepuro YUpeKJICHHS OTYeT O BBINOJIHCHHH CIYXXCOHOTO —3ajaHus,
KOMaHI[I/IpOBO‘-IHOG y,[[OCTOBCpCHI/Ie, a TaKXKE HpeII'bHBI/ITB aBaHCOBBIﬁ OTUCT 06 I/13paCXOI[0BaHHI>IX
CYMMaX C HpI/IJIO)KeHI/IeM HepBI/I‘-IHBIX I[OKYMCHTOB, HOI[TBep)K,Z[aIOH_II/IX pacxom:l (KBI/ITaHI_[I/II/I,
cyera, TpaHCHOpPTHbIE NOKYMeHTh, yeku KKM, ToBapHble uYeku M Ipyrue OIpaBIaTEIbHBIC
JIOKYMEHTBI) U IIPOU3BECTH OKOHYATENIbHBIN pacyeT 10 HUM.

7. BPEMSA OTABIXA PABOTHHUKOB

7.1. Bpems oTnapixa - Bpems, B TedeHHE KOTOporo PabOTHHMK CBOOOJEH OT MCIIOJIHEHHS
TPYAOBBIX 00S13aHHOCTEN M KOTOPOE OH MOXET UCII0JIb30BaTh 110 CBOEMY YCMOTPEHHIO.

7.2. IlepepbiB Ha 00ex coctaBiseT oauH vac ¢ 13-00 4. mo 14-00 4, ecnu HHOE HE TIPOMUCAHO B
TPYZAOBOM J0I'OBOPE C PAOOTHUKOM.

7.3. Hns paOOTHUKOB VYUpexkJACHHUS YCTaHABIMBACTCA MATUAHEBHAs pabouas Heaenu
YCTAHOBJICHHOM MPOJIOJDKUTEIBHOCTH C IBYMsI BBIXOAHBIMH JTHSAMH: cy00OTa M BOCKPECEHBE, €CIH
MHOE HE IPEyCMOTPEHO TPYAOBBIM J0roBopoM PaboTHuKa.

7.4. Ilepeuenp HepabOUMX MpPa3IHUYHBIX AHEH onpenensercs cratbeil 112 TpynoBoro koxekca
Poccuiickoit deneparumu.

7.5. IIpoaomKUTEIbHOCTh pabovero JHs, HENOCPEACTBEHHO MPEALIeCTBYIOIIUX Hepadouemy
pa3AHUYHOMY JIHIO, YMEHbIAeTCsl Ha oAuH 4yac. Ha oTnenbHbIX BUAax padoT, i€ HEBO3MOXKHO
YMEHbILIEHUE MPOJOJDKUTEIBHOCTH pabOThl B  MpEANpa3JIHUYHBIA  J€Hb, IepepadoTka
KOMIIEHCUPYETCS MpelocTaBieHneM PaOOTHHKY TONOJHUTEIBHOIO BPEMEHHU OT/IbIXA.

7.6. llpuBneuenne PaGoTHHMKOB K paboTe B BBIXOJHBIE W Hepabouue MNpa3aHUYHBIE THH
IIPOU3BOJUTCS B NOPSAJKE, YCTAaHOBIEHHOM TpynoBbiM KoxekcoM Poccumiickoin @enepauuu. O
paboTe B BBIXOJHBIE M Hepabouue Npa3JHUYHBIE JHU H3JAETCA MpUKa3 (pacropsikeHue)
JUPEKTOpa YUpeKICHHUS.

7.7. PaboTHUKaM B yUpEeXIECHUH IIPEIOCTABIAIOTCS CIEAYIONINE BUABI €KETOIHBIX OTIYCKOB!

7.7.1. B cOOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOIATEILCTBOM, PaboTHHKAM MpeqoCTaBiIsIOTCS
€XKEroJIHble OCHOBHBIE OIUIAYMBAaEMbI€ OTIYCKa MPOAOLKUTEIBHOCTBIO 28 KaleHIApHbIX ITHEH
ctatbs 115 TpynoBoro Koxekca).

7.7.2. PaboTHUKaM, 3aMEIIAIOIINUM JOJKHOCTH Me1arorn4ecKuX pabOTHUKOB - «MHCTPYKTOP
o TPYAY», «METOJIUCT», «CTapIIMi BOCIUTATENb» «BOCIUTATENb» IPOJIOJIKUTEIBHOCTD
OCHOBHOI'O yJIJIMHEHHOIO OIUIAYMBAaEMOr0  OTIyCKAa YCTaHABJIMBAETCA B KoluuecTBe 56
KaJeHJapHbIX JAHed (myHKT 9 mnpuioxenuss Kk [locranosnenuto IlpaButensctBa P® ot
01.10.2002r. Ne724 «O NOpPOAOIKUTEIBHOCTH  €KErOJHOTO OCHOBHOIO  Y/UIMHEHHOTO
OIJIAYMBAEMOI'0 OTIYCKA, MPEAOCTABISEMOr0 IelarornyeckuM paOOTHHKAaM 0Opa30BaTeNbHBIX
YUPEXKJIEHUIN» ¢ BHECEHHBIMU U3MEHEHUSIMN ).

PaGoTHukam, umeromuM TmpaBo Ha 56 KaJ€HIAPHBIX JHEW OCHOBHOTO YJJTMHEHHOTO
OIJIAYMBAEMOI'0 OTITYCKa, OTIYCK MPEIOCTaBISETCS YacTSAMH, 110 COIVIACOBAHUIO C JUPEKTOPOM
YUPEXKICHUS.

7.7.3. PaboTHMKaM C HEHOPMHPOBAHHBIM pabOYUM JHEM M pabOTHMKAM 3a paboTy BO
BpPEIHBIX U (WJIM) OMACHBIX YCIOBUSX TPYAa NPEIOCTABIISETCS €XKETOJIHBIH JOMOTHUTEIbHbIN
olulayMBaeMblii  OTIycK. [lepedeHp MOKHOCTEM U NPOAOIKUTEIBHOCTH JIONOJHUTEIBHOTO
OIIAYMBAEMOI0 OTIyCKa IpHUBEAEHbI B crnucke | u crnucke 2 Ilpunosxkenus 1 k HacTosAmmm
[TpaBunam.

7.7.4. JlonOTHUTENbHBIM OIUIAYMBAEMBbId OTIYCK MpPH HAJUYMK HKOHOMHUHU (OHA OIIAThI
TpyJa pabOTHUKAM, 3aMeIaloIUM JOJDKHOCTH, MpeaycMoTpeHHble criuckom 3 [lpunoxenus 1 k
HactosauwmM [IpaBunam;



7.8. O4epeqHOCTh MPEJOCTABICHUS OIJIAYMBAEMBIX OTIIYCKOB OIPEAEIACTCS €KEeroJHO B
COOTBETCTBHUH C [ paIKOM OTITYCKOB, YTBEPKAAEMBIM TUPEKTOPOM YUPEKICHHS.

7.9. Bompocsl NpoIeHUs, NEPEHECeHUs WIM pa3JeleHUs Ha YacTH  €XKEroJHOro
OIJIAYMBAEMOI'0 OTITYCKa, OT3bIBA W3 OTIYCKa, MOPSAJOK pealu3aluy IpaBa Ha OTIYCK MpHU
yBosibHeHUHU PabotHuka perynupytorcs TpynoBeim kogekcom Poccuiickoit deaepanuu.

7.10. ITo cemeitHBIM OOCTOSTENBCTBAM U IPYTHM YBaKUTEIBHBIM IPpUYMHAM PaOOTHUKY MOXKET
OBITH MPENOCTAaBIECH OTIYCK 0e3 CoXpaHeHHWs 3apa0OTHOM TUIaThl Ha COTJIACOBAaHHOE C
AnMuHHCTpanmeit YUpexIeHus] KOJMYECTBO pad0UMX THEH, €CIIM 3TO HE MPUBEIET K HAPYIICHUIO
CPOKOB U CPBIBY TEKYIIHX padOT, K KOTOPbIM PaboTHHMK nMeeT HemocpencTBeHHoe oTHomeHune. O
IPEJIOCTABICHUH TaKOTO OTIycKa PaOOTHHMK NOKEH CBOEBPEMEHHO YBEIOMHUTH PYKOBOIMTEIS
CTPYKTYPHOTO TOApA3eNeHHsI C COOMIOACHNEM TOpsIKa CIy)XeOHOW momunHeHHOCTH. OTmyck
0e3 coxpaHeHus: 3apabOTHOM IJIAaThl MPEIOCTABISACTCS HA OCHOBAHWU MHCHMEHHOTO 3asBIICHHSA
PaGotHuka u odopmisieTrcs mnpukazoMm (pacmopsbkeHueMm) nupekropa. Ilo cormamenuro ¢
PYKOBOAMTENEM CTPYKTYPHOTO TOJpa3JelieHuss HeoTpaboTaHHOe pabouee Bpems PaboTHUK
MOKET BOCIIOJIHUTH B TE€YEHUE YYETHOTO TIEPHO/IA.

7.11. B yupexxneHnn Beercs Tabenpb yaera padbo4ero BpeMeHH .

7.12 HakanyHe nmpa3qHUYHBIX HepaOO4YHX JHEH MPOJOIHKUTEILHOCTD PA0OTHI COKpaIaeTcs Ha
OJIMH 4Yac NpU MATHIHEBHOW paboueil Henmene. JTO MpaBUIO HE MPUMEHSETCS B OTHOILCHUU JIHIL,
paboTaronMX Mo PeKUMY COKPAIIEHHOTO padouero BpeMEHH 1 IIOCMEHHO.

8. OIIVIATA TPYJA

8.1. Oxnanpl PaboTHWKAM yCTaHABIMBAIOTCS B COOTBETCTBHUU C 3aHUMACMOH JOJKHOCTHIO
COIJIACHO WITATHOMY pacHUCaHWI0 Ha ocHOBaHuW [lonokeHHss O MOpsAIKE OIUIaThl TpyAa
PabOTHHUKOB

8.2. Cuctema 3apaOOTHOM IJIaThl, yCTAHOBJICHHAS B YUPEXKICHUH, OMPEENAETCS JTOKAIbHBIMU
HOPMATUBHBIMH aKTaMU Y UpPEXKICHUS U KOHKPETU3UPYETCS B TPYIOBOM JJOTOBOPE.

8.3. 3apaboTHas miaTa BBIIIAYMBAECTCS HEMOCPEACTBEHHO PaOOTHHMKY, 3a HCKIIIOUEHUEM
Clly4aeB, KOI/la MHOW crmoco0 BBIILIATHI MpEAycCMaTpUBAETCs 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.

8.4. Jlna ueneil yyera HAuMCIEHMs] M BBIILJIATHl 3apabOTHOW IJaThl, a PaBHO HMHBIX BBIILIAT
MaTepUaibHOrO CTUMYJIUpPOBAaHUS TpyJAa, 3a Y4YETHBIM mepuoja orpadboraHHoro PabGoTHukamm
pabouero BpeMEHM TMPHUHUMACTCS OJMH KaJeHIAapHBIH Mecdl. YueT pabodero BpeMEHH,
oTpaboTaHHOrO  KaxaplM  PabGoTHMKOM, BeeTcs  JIMLOM, HAa3HAUYEHHBIM  MPHUKA30M
(pacriopsbkeHHEM) IUpEeKTopa YUpeKIeHHS.

8.5. 3apaboTHas IUIaTa BBIIUIAYMBAETCS JIBa pa3a B Mecdll. [Ipu coBnageHuM THS BBIIUIATHI C
BBIXOJHBIM WMJIM HEpaOO4YMM Mpa3gHUYHBIM JHEM, BbIIJIaTa 3apa0OTHOM MJaThl MPOU3BOAMUTCS
HaKaHyHE 3TOTrO JHS.

8.6. Ynaepxxanus u3 3apaboTHOW 1uiatbl PaOoTHHMKA MpPOM3BOASTCS TOJBKO B ClydasiX, U B
pasMepax, mpelyCMOTPEHHBIX (efepaTbHbBIMU 3akoHaMu Poccuiickoit denepanun.

9. IOOILIPEHMUA 3A YCIIEXHU B PABOTE

9.1. 3a  noOpocoBeCTHOE  BBHINOJIHEHHWE  TPYHOBBIX  O0sS3aHHOCTEH,  MOBBIIICHHUE
POU3BOIUTENFHOCTH TPYAA, IPOJOIDKUTEIbHYIO U Oe3ynpeuHyto paboTy, HOBaTOPCTBO B TPY/E U
Ipyrue AOCTIDKEHHSI B TPYAE TNPUMEHSIOTCS CIENyIOIIde Mepbl TOOIIpeHus PaOoTHUKOB
VYupexenus:

- 00BsiBNIEHUE 0J1aro1apHOCTH;

- HarpaxJaeHue IIEHHBIM MOJJapKOM;

- HarpaxJeHue MO4YEeTHON IPaMOTOM;
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- BBIZIa4a JICHEKHOTO BO3HArpaKIeHUs (IPEMUPOBAHNE);

- JIpYTHE MOOUIPEHUSI.

JlomyckaeTcst oTHOBpeMEHHOE MpUMeHeHue K PaOOTHUKY HECKOJIBKUX BUJIOB MOOIPEHUH.

9.2. Tlooupenusi PaGOTHUKOB OOBSIBISIOTCS TUPEKTOPOM YUPEKACHHUS IO IMPEACTABICHHIO
AnMuHUCTpauu Y upeKIeHUs.

9.3. Tloompenuss ohOPMISIOTCS MPUKa30M (PACIOPSDKEHUEM) TUPEKTOpa YUpEeKIEHUs ¢
yKa3aHHEeM BHJa MOOLIPEHMsS] M €ro OCHOBAaHMA, JOBOAATCA O CBeleHHsl BceX PabOTHUKOB U
3aHOCATCS B TPYJOBYIO KHIDKKY PaGoTHuKa.

9.4. MatepuanbpHble (POpMBI MOOLIPEHHs 3a ycriexu B PaboTe MOTyT Takke ycTaHaBJIMBAThHCS B
JPYTHX JIOKAJIbHBIX HOPMATUBHBIX aKTaX Y4pexKICHUS.

10. JMCIWUIIVIMHA TPYIA

10.1. JucuuniuHapHBId NPOCTYHNOK - HEWUCIOJIHEHHWE WM HEHAJUIekKallee MCIOIHEHHUE
PaboTHMKOM 10 €ro BHHE BO3JIO)KEHHBIX Ha HEr0 TPYIOBBIX 00s3aHHOCTEH. TpymoBbie
o0si3aHHOCTH PalGoTHUKOB omnpeznenstorcs HactoamuMmu [IpaBunamu, HMHBIMU JIOKQJIBHBIMU
HOPMAaTUBHBIMM aKTaMH Y YpPEXKIEHUS U TPYILOBBIM JJOTOBOPOM.

10.2. 3a coBeplieHHE AUCHUIUIMHAPHOTO MPOCTyNnKa K PaGOTHHKY MOryT OBITh NMPUMEHEHBI
CJIEIYIOIINE BUbI JUCLIMILUIMHAPHBIX B3bICKAHWUMN:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIBHEHHME II0 COOTBETCTBYIOIIMM OCHOBaHMAM TpypoBoro konekca Poccuiickon
denepauuu.

10.3. IIpaBoM HalOXKEHUS M CHATUA AUCUUIUIMHAPHBIX B3BICKAHMM OOJajaeT IUPEKTOp
Yupexnenus.

10.4. JIo HanoxeHWsl JUCLMIUIMHAPHOIO B3BICKAHUS OT HApYIIMTENIS TPYNOBOW JHMCLHUIIIMHBI
JIOJDKHBI OBITh 3aTpeOoBaHbl IHUCbMEHHbIE 00bscHeHus. OTka3 PaboTHuka aaTh NHCbMEHHBIE
OOBSICHEHUSI HE SIBJIETCS NPENSATCTBUEM JUIsl NPUMEHEHHUs JUCLMILIMHAPHOIO B3bIcKaHUsA. OO
OTKa3e B Jaue NMHUCbMEHHBIX OOBSICHEHHUH cO CTOpOoHBbI PaboTHMKA, OTIEN KapoB C y4acTHEM
AJMUHUCTpALIUU COCTABIISIET aKT COOTBETCTBYIOIIETO COAEPIKAHMSL.

10.5. 3a kaxapIil AUCHUIUIMHAPHBIA TPOCTYNOK Ha PaboTHUKA MOKET OBITh HAIIOKEHO TOJIBKO
OJIHO IMCUUIUITMHAPHOE B3bICKAHHUE.

10.6. Ilpuka3 (pacnopspkeHue) AMPEKTOpa O MPUMEHEHMH AUCLUIUIMHAPHOIO B3BICKAHUS C
yKa3zaHHEM MOTHBOB €ro HpHUMeHeHMs oO0bsaBiserca (coobmaercs) PaboTHuKy, Ha KOTOPOro
HaJIO’KEHO B3bICKaHME, MOJ] PACIUCKY (C YKa3aHMEM JaThl 03HAKOMJIEHHS) B TPEXTHEBHBIN CPOK CO
IHS ero m3fgaHus. B cioydae oTkaza PaGoTHMKAa OT MOAMMCH OTAEIOM KaapoB C Y4acTHEM
AJIMUHUCTpALIUU COCTABISIETCS COOTBETCTBYIOIIMM aKT.

10.7. Ecnu B Te4eHHe Toja CO JTHS MPUMEHEHMs AUCITUIUIMHAPHOTO B3bICKaHUsI PaOOTHHK He
OyZeT MoABEeprHyT HOBOMY JHUCLUHUITIMHAPHOMY B3BICKAHHIO, TO OH CUHUTAETCS HE MOABEPTIINMCS
JTUCIUIIMHAPHOMY B3BICKaHHUIO.

10.8. JIucuuruiMHapHOE B3bICKAHWE MOXXET OBITh CHATO JO MCTEUEHHUs rojia CO JHS €ro
IPUMEHEHHS N0 DPEIIEHUIO0 AUPEKTOpa YUpEeKIEHHUS, N0 XOJaTaluCTBY AJMMHHMCTpALMM WIH
TPYZOBOTO KOJUIEKTHBA, €CJIM TOABEPrHYTHIM AMCUUIUIMHAPHOMY B3bICKAaHHIO PabOTHHMK He
COBEPLINJI HOBOTO MPOCTYTIKA.

10.9. B Teuenue cpoka AEHUCTBUS IUCIMILUIMHAPHOTO B3bICKAHUS MEPBI OOLIPEHUS, YKAa3aHHbBIE
B 1. 9.1. Hactosmux [IpaBun, k PaOOTHUKY HE TPUMEHSFOTCSI.

11. OTBETCTBEHHOCTb PABOTHHUKOB
N AAIMUHUCTPALIUU YUPEXJIEHUSA
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11.1. B ciayuae HewcnosHeHUs] W (WJIM) HEHAIJIEXKAIIETO WCIOTHEHUs HacTosmux l[IpaBu,
PaGoTHukn u AJQMUHUCTpanusi YUpeXIEHUS HECyT OTBETCTBEHHOCTh B COOTBETCTBUU C
JIEHCTBYIOIUM 3aKoHOAaTenbCcTBOM Pocculickoit denepanuu u Hactosmumu [Ipasuiamu.

11.2. 3a HeucnoilHEHWE WM HEHAAJEKAIlee HWCIOTHCHHEe Pa0OTHUKOM TIO €ro BHHE
BO3JIO)KEHHBIX HA HEr0 TPYAOBBIX 0OS3aHHOCTEH OH MOKET OBITh MPUBIIEUEH K JUCHUIUIMHAPHON
OTBETCTBEHHOCTU B INOpPSJKE, YCTaHOBIEHHOM TpynoBeiM kojekcoM Poccuiickont denepanuu u
paszaenom 10 nacrosmux [IpaBu.

11.3. Eciu B pe3ynbrare neicTBuil (0e31eicTBrA) AIMUHACTpauy Wik PaboTHHKA MpUYMHEH
ymep0d YupexnaeHuto, PaboTHuky(-aM) WIM TpPEThUM JUIAM, TO TaKOW yIIepO IMOAJICKUAT
BO3MEILICHUIO B MTOPSJIKE, YCTAHOBIEHHOM 3aKoHoAarenbcTBoM Poccuiickoit denepanumn.

11.4. B OTHOIIEHNN HEKOTOPHIX Kareropuii PaGOTHUKOB, MepeyeHb KOTOPBIX yCTAaHABIUBACTCS
3aKkoHoAaTenbcTBOM Poccuiickoii denepannn U KOHKPETU3UPYETCA B JIOKAIBHBIX HOPMATUBHBIX
aKTax YUpexJEeHHs, MOXKET YyCTaHaBIMBAThCS IIOJHAs MaTepuajibHasi OTBETCTBEHHOCTb 3a
COXpPaHHOCTh TOBapHO-MAaTEepPHAIbHBIX LIEHHOCTEH, MepenanHbix PaboTHHKY mox oTyeT. B aTom
ciydyae YupexaeHue 3akioyaloT ¢ PaboTHMKOM(-amMHM) TUCBMEHHBIA JOTOBOP O IOJHOM
MaTepuaibHOW OTBETCTBEHHOCTH HAa BECh MEPHUOJ pabOThl ¢ BBEPEHHBIMU PabOTHHKY TOBapHO-
MaTepuaibHbIMU I[EHHOCTSIMU. HeoOocHOBaHHBIM oTka3 PaboTHHKA OT 3aK/IIOUEHHUs TaKOro
JIOTOBOpa KBATU(PUIIUPYETCS KaK HapyIIeHUE TPYAOBOI TUCIUILIMHEIL.

12. HOPAAOK INPEKPAIIEHUSA TPYAOBOI'O JOT'OBOPA

12.1. IlpekpaiieHue TpyAOBOIO JOrOBOpa, 3aKJIOYEHHOIO Ha HEOINpEAENEHHBIH CPOK WIH C
yKa3zaHHEeM Cpoka MexJy PaOoTHHKOM M YupexkIeHHs, MOXKET ObITh OCYIIECTBICHO TOJIBKO IO
OCHOBAaHUSAM U B MOpPSJAKE, MPEITyCMOTPEHHBIMU TpPYAOBBIM KOJEKCOM M MHBIMH (erepaabHbIMU
3akoHamu Poccuiickoi denepanuu.

12.2. PaOOTHUK MMeEET MpaBO PaCTOPTHYTh TPYAOBOM OrOBOP MO COOCTBEHHOW MHMIIMATHUBE,
npeaynpeauB 00 3ToM AJIMUHHCTpaLUI0 YUpeXIeHUs B NHUCbMEHHOU (hopMe 3a JBe HeJelu 10
npeanoyiaraeMoid  natel  yBoibHEHMs. IIpy  3TOM  TeueHMe  ABYXHEAENBHOIO  CpOKa
IpeNyNnpexIeHNns HaUMHAET UCUMUCIATHCSA CO JHS, CIEAYIOLIEro 3a JAHEM IOAauu 3asBIICHUs, U
WCTEKAaEeT B MOCIIEIHUIN JEHb CPOKA.

12.3. YBonpHeHnue PaboTHHMKA MO COOCTBEHHOMY JKETTAHUIO MOXKET OBITh OCYIIIECTBIEHO paHee
JIBYXHEIEIbHOTO CpOKa MPEeAyNpexaAeHUs TOJNbKO C MHCbMEHHOTO COIVIacusi JUPEKTopa
VYypexneHus NpU HAJIWYUM YBAKUTENbHBIX IPUYMH, MPU3HAHHBIX TAKOBBIMH TPYAOBBIM
3aKkoHoAarenbcTBOM Poccuiickoit ®enepanuu WM PEIEHUEM TIE€HEPAJIbHOIO JUPEKTOpa
YupexneHus.

12.4. PactropsxeHue TpyJOBOIO JOrOBOpPAa IO HWHUIMATHBE aJAMMHHUCTpALMM Y4UpEXKICHUS
JOJUKHO OBITh OCYILECTBIEHO C COOJIIoJIeHHeM TpeOOBaHUN W MpOLELYp YBOJbHEHUS,
IPEOCTaBIEHUEM JIbIOT M KOMIIEHCAllUH YBOJIbHAEMBIM paOOTHHKAM, YCTaHOBJIEHHBIMU
TPYIOBBIM 3aKOHOJATENLCTBOM Poccuiickoi denepannm.

12.5. JIlueM yBoJbHEHHUs SIBISI€TCS MOCIEAHUI NeHb paboThl. Ecnu mocnennuil neHs paboThI
coryiacHo rpaduky paboThl NPUXOAUTCS Ha Hepabouumil JeHb, TO JHEM OKOHYAHMS CpOKa
OPEIYNpexIeHUs] O TMPEACTOAIIEM YBOJBHEHHHM CUYUTAETCS OMMKaWIIMK CIeTyIoUMid 3a HUM
pabouuii 1eHb.

12.6. Jlo moOAroTOBKM JOKYMEHTOB Ha YBOJIbHeHHME PabOTHHMK B CpPOKM M B IMOpSAKE,
corjlacoBaHHble ¢ AJIMUHUCTpauued YupexaeHus, o0sd3aH cIaTh BBINOJIHEHHYIO padoTy, BCIO
JIOKYMEHTAIMI0, MaTepuasbl, paboune MPOEeKThl, CO3JaHHbIE B XOJI€ TPYIOBOHM NESATENBbHOCTH;
BEPHYTh UMYLIECTBO, NIEpeJaHHOE eMY I UCIOJHEHUS TPYIOBBIX 00si3aHHOCTEH. B mocnennuii
pabounii neHp PabGoTHUK 00s3aH cHaTh YHNOJHOMOYEHHOMY JIMILY KJIIOUHM, MEYaTH U IITaMIIbl,
MPOIYCK JIJIsl MPOXOK/I€HUS B 3/1aHUE o(rica, 0aHKOBCKHE YUPEXKIEHUS U T.11.
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12.7. B cnyuae yBOJIbHEHHS MaTE€pPHAIBHO OTBETCTBEHHBIX JIHI], Takue PaOoTHMKM 00s3aHBI
nepe] YBOJILHEHHEM B X0J/i€ MHBEHTapU3alluM CAaTh BBEPEHHbIE UM Ha Mepuoj paboThl TOBAPHO-
MaTepuaibHble LIEHHOCTH JIMIy, HAa3HAYEHHOMY IIpUKa30M (paclopsbDKEHHEM) IUPEKTOpa
VYupexxeHus Wik HOBOMY paOOTHHUKY, TPUHUMAIOIIEMY 3TH IIEHHOCTHU TI0J] OTYET.

12.8. TIlpekpamenue TpyAOBOrO J0roBopa OQOPMIISETCS TPUKA30M  (PaCTIOPSHKCHHEM)
nupektopa. Ilpuka3 (pacnopspkeHne) o MpeKpalieHuy TpyJ0BOro 10r0BOpa U31AETCsl HE M03/IHEE
nocineAHero paboyero AHS U oObsBIsieTcss PaboOTHUKY MO POCHUCH C yKa3aHUEM JaThl
03HAaKOMJICHHS.

12.9. Ha ocHOBaHMH U B TOYHOM COOTBETCTBHMH C MOJAMUCAHHBIM ITPUKA30M (PaCIOPsHKEHHEM) O
MIPEKPAIIEHUU TPYAOBOIO JOTOBOPA YIOJHOMOUYEHHOE JIMLO YUPEXKACHUS 3aIlOHIET U BbIIACT B
YCTaHOBJICHHOM TOPSIKE B TOCIEAHUNA JeHb pa0doThl PabOTHHKY TpyaoBYIO KHIKKY. [IpaBuia
BEJICHUS, Y4e€Ta M XPAHEHUS TPYAOBBIX KHMKEK YCTAHABIMBAIOTCS HOPMAaTHMBHO-IIPABOBBIMHU
akramu Poccuiickon @enepanun.

12.10. ®axT BbIaUM TPYNOBOW KHIKKU (pukcupyercs B «KHure ydera ABMKEHHS TPYIOBBIX
KHIDKEK M BKJIAQJbIIIeH K HUM» U JUYHOW Kaprouke Paborhuka. [lpu oTkase B monydyeHuu
TPYJOBOM KHIDKKM JHOO B ciiy4ae OTCyTcTBUs PaboTHuMKa B ToOcienHUN JeHb Ha padore
(xoMaHIUpPOBKa, 0OJE3Hb U T.J.), JUIO0, OTBETCTBEHHOE 3a BEACHME, YUET U BBIIAUy TPYAOBBIX
KHIDKEK, B 3TOT K€ JIEHb HAIPaBIsieT yBOJEHHOMY PabOTHHKY 3aKka3HOE MUCHMO C YBEIOMIICHHEM
0 BpPYYCHHH, HAIIOMHHAIONIEE O HEOOXOTUMOCTH SIBUTHCS 33 TPYIOBOW KHHXKKOW JHOO IaTh
corjacue Ha orTmpaBieHue ee no noure. Co AHS HampaBiIeHUs YKa3aHHOTO YBEIOMIICHHUS
VYupexxaenne 0cBOOOXKIAIOTCS OT OTBETCTBEHHOCTH 3a 3aJIEPXKKY BBIAAYM TPYIOBOM KHUKKH
PabotHuKy nipy yBOJIbHEHUHU.

13. CucreMa OTKPBITOr0 BU/1€OHAOIIOEHUS] B YUpeKIeHUH

13.1. B yupexxaennn GyHKIIMOHUPYET CUCTEMA OTKPHITOTO BHICOHAOIIOACHUS,
periiameHTHpOoBaHHas [loo)keHueM O BUICOHAOIIOICHUY.

13.1.1. OToOpakeHue mpoiiecca BUACO3AMUCH, TPOU3BOIUMOIN HA TEPPUTOPHH YUPEKICHUS,
BOCIIPOM3BOAMTCSI HA MOHUTOPE, YCTAHOBIICHHOM Ha IIYHKTE OXpaHbl, B 30HE IOCTYITHOTO
BUICOHAOIOIEHUS] OTBETCTBEHHBIM JIMIIOM C IIEThI0 CBOEBPEMEHHOTO pearnpoBaHus Ha
BO3HUKHOBEHHUE TIPU3HAKOB U ITPUYMH OITACHBIX CUTYAITUH.

13.1.2. OroOpaxkeHne Tporiecca BUICO3ANNCH B OT/ICICHUN PAa3BUTHUS B YX0JIa M B TTIOMEIICHUT
TPYMIbI JHEBHOTO MPEOBIBAaHUS B PEKUME PEATbHOTO BPEMEHH HE BEIETCS.

13.1.3. Cucrema BuieoHaOII0IEHUS TIPEIIOoNaraeT 3anuch HHPOPMAITUU Ha KECTKUHN TUCK
BUJICOPETUCTPATOPA, KOTOpask HE MOJICKHUT MePE3anucy, YHUUTOKAETCsl aBTOMATUYECKHU TI0 Mepe
3aMOoIHEHUS MTaMSATH )KECTKOTO JHCKA.

13.1.4. 3anuck nHpOpMaIIK BUICOHAOIIOICHNUS SIBISETCS KOHPHUICHIINATBHOMN, HE TTOATIEKUT
NIepe3aIucH € )KeCTKOTO JIFCKa BUJICOPETHUCTPATOPA, PEIAKTHPOBAHUIO, ITepeade TPETHUM JIUIAM.

13.1.5. JlocTyn K IpOCMOTPY 3aIMCH BUJICOHAOIIOACHHUS, XPAHALIMMCS YCTaHOBJICHHBIH
NeproJT Ha KECTKOM JTUCKE BHIICOPETUCTPATOPA, UMEET AUPEKTOP Y UPEKICHHS, 3aMECTHTEIN
nupekTopa. ObecreueHneM KOH(UACHIMAIBHOCTH SIBJISIETCS MAPOJIb JOCTyNa K MH(OpMaIiu
BHJICOPETUCTPATOPA, XPAHAIIHANCS Y JUPEKTOPA Y UpEKICHUS.

13.1.6. [IpocMmoTp 3anucaHHbIX U300paKEHUIH MOXKET OCYIECTBIIATHCS UCKIIIOUUTEIBHO PH
JMYHOM y4YacTUU JIUPEKTOpa YUPEKJACHUS, €0 3aMECTUTENICH B YCIIOBHSIX OTPaHUIEHHOTO
JocTyna (Ipu OTCYTCTBUU MOCTOPOHHMX JIUIY). JIJst 3a1uThl MyOIMYHBIX HHTEPECOB
(T.c.BBISIBIICHUE (paKTa COBEPIICHUS MPABOHAPYIIIEHHUS) B TPOCMOTPE MOTYT Y4acTBOBATB JIMIIA,
n300pa’keHHbIE Ha 3aIIMCH, COTPYAHUKU TOJIULIKY (IIPU HAIWYUHU 3asBJICHUS OT POAUTENEH
(3aKOHHBIX TIPE/ICTABUTENEH)), 3aKOHHBIE MPEICTABUTEIH KIIMEHTOB YUPEIKICHUS.

13.1.7. Ilepenayua 3amuceid kKaMep BUICOHAOIIOICHHUS TPEThEH CTOPOHE JIOMYCKAETCS TOJIHKO B
UCKJTIOUUTENBHBIX CITydasix (IO 3alpocCy CIIEACTBEHHBIX U CyJeOHBIX OPraHOB, a TAKXKe I10 3arpocy
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rpaXkaaH, n300paxxEHHBIX HA BUJE03amucH). Bompoc o mepeaaue 3amuceit peraer TupeKTop
VYupexnenus.

13.1.8. JIuuio, BUHOBHOE B MPHYMHEHNUHU Bpea HapylIeHHEeM KOH(PHICHIIMAILHOCTH 3alnucei
KaMmep, HECET OTBETCTBEHHOCTH B MOPSAKE, IPELYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOAATENbCTBOM PD.

14. BAK/IIOYUTEJIBHBIE ITOJIOKEHUSA
Bomnpochl, cBsi3aHHbIE C TpPyIOBOH JEATEIbHOCTbIO PaOOTHMKOB B YUpeKIEHHH, HO HE

HallleAIINe JEeTaJbHOro OTpaxkeHHs B Hacrosmux IIpaBumnax (B TOM 4ucie IpaBuiIa OXpPaHBI
TpyZa, TEXHUKHA O€30MaCHOCTH, MPOTUBOMOKAPHON OE30MaCHOCTH, 3aIIUTHl KOH(PHUIASHIINATHLHON
uHPOpPMALUK U 1p.), TOAPOOHO PETIAMEHTHUPYIOTCS B MHBIX JIOKAIBHBIX HOPMATHBHBIX aKTaX
VYupexeHus.
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pabouuit 1eHb

Ipunoowcenue 1
k [IpaBunaM BHyTpEeHHEr o TPyA0BOTO
pacnopsiika B 'BYCO «I[1TUM»

Ilepeuenb moJskHOCTEN/TIpodpeccuii U
NPOAOJIKMTEJIbHOCTD JOMOJTHUTEILHOI0 OIIAYMBAEMOI0 OTIIYCKA
Cnucoxk 1. Exxeroanslii 10N0JHUTENBHBIN OIIAYMBAEMBIN OTITYCK 3a HEHOPMUPOBAHHBII

Ne | HaumeHoBanue KommuectBo | Ha3panue, No, nata, pa3aen u myHKT
n/m | AOIDKHOCTH/IPOGEcCHn | JHEH OTIYCKA | HopMATUBHOTO JOKYMEHTA
1. | nupekrtop 12 n/m 43 pagena 4 Ilpwioxkenus — Ne3
kanengapHeix | [locranoBnenus Anmunuctpanu IIckoBckoi
JHEH obmactu 0t114.01. 2003 Nel8 «OO6 yTBepkaeHUN
MOpsiIKa  Ha3HA4YeHHWs] Ha  JOJDKHOCTh U
OCBOOOXICHUE OT JOJDKHOCTH PYKOBOJHUTEIECH
YUpEXKJIEHUH, HaXOJSIINXCS B TOCYIapCTBEHHON
COOCTBEHHOCTH O0JIACTH, THUIIOBOTO YyCTaBa |
THIIOBOTO TPYAOBOTO JIOTOBOpPA c
PYKOBOIHUTEIIEM TOCYIaPCTBEHHOTO YUPEKICHUS
obnacTh»
2. 3aMECTHUTENH 9
PYKOBOIHUTEIIS KaJICHIapHBIX
THEN
3. | raBHBIH Oyxranrep 9
KaJICHIapHBIX
THen
4. | Oyxrantep 6
KaJICHIapHBIX
THeH
5. | cexperapn 3
KaJleHAapHBIX
THen
6. 3ABCAYIOTIIH 6 [Tpunoxenue k nucbmy ['maBHOrO
OTJEJICHUEM KaJICHIapHBIX
e TOCYJIapCTBEHHOT'O YITPABJICHUS COITUAIBHOTO
7. COLMANBHBIHA PAGOTHUK 4 pa3Butus u Tpynaa [IckoBckoit o6i1actu oT
kanennapueix | 14.12.2007 Ne07-10/5757
ITHS
8. CHEIHAIUCT 10 Kaapam 3
KaJICHIapHBIX
THeHn
9. CITELIMAITUCT 110 3
peabunuTanuu KaJIeHAapHBIX
WHBAJIUI0B ITHS
10. | BogUTENH AaBTOMOOWIIS 9
KaJIeHAapHBIX
ITHeln
11. | paGouwnii mo 3
KOMIUICKCHOMY KaJICHIapHBIX
00CITyKUBAaHUIO ITHS

3IaHUM B COOPYKEHUI
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Cnmcok 2. ExxeromHblil TOMOJHATEIBHBIN OTITYCK 3a pa00OTy BO BPEAHBIX U (MJIM) OMACHBIX

YCIIOBUSIX TPY/a.

Ne | HaumenoBanue KomunuectBo | Ha3Banue, Ne, nara, pa3gen u myHKT
/1 HOH)KHOCTI’I/HpO(beCCI’H/I IIHeﬁ OTITyCKa HOPMATUBHOI'O JTOKYMEHTA
1. | mexpuuuHCKas cectpa 12 n/n 174 pazpenaXLIll  IlocranoBnenus

pabouux JHEH
(13
KaJICHIAPHBIX )

I'ockomtpyna CCCP u Ipesnauyma BLCIIC
oT 25.10.1974 Ne298/m-22 «O06
yrBepxaeHun CHucka MpOU3BOJICTB, LIEXOB,
npodeccuii W JODKHOCTEH C BpPEIHBIMU
yCIOBUSIMU TpyJa, paboTa B KOTOPBHIX JaeT
MpaBO Ha JIONOJIHUTENBHBIA OTHOYCK U
COKpaIICHHBIA pab0Yuil ICHB

Cnucok 3. Exxeroupiii JOMOJHUTEIBHBIN OTUIaYMBAEMbIA OTITYCK 32 HCHOPMHUPOBAHHBIN

paboumii 1eHb, Npy HAJIMYUKM SKOHOMMHU (POHAA OIUIATHI TpyJa:

1) SKOHOMMCT — 5 KaJeHIApHBIX JTHEU
2) MEepPEeBOAUUK — 6 KaJeHIapHBIX JHEH
3) MJIQJIIIUKA BOCIUTATENb —6 KaJleHIapHbIX JHEH
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JIncer o3nakomienust padorHukoB 'BYCO «IITUM»
¢ NpaBHJIAMHM BHYTPEHHEr0 TPY/I0BOI0 pacnopsiika

Ne
3anmucu

PHUO

JoaxHocTh

INoanucek
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49.

50.

5l.

52.

53.

54.

55.

56.

S7.

58.

59.

60.

61.

62.

63.

64.

65.

66.

67.

68.

69.

70.
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72.

73.
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76.

77.
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79.
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